2011-2012 Queen Anne Elementary PTSA

Check Request Form

Date: 
Requested by:
Email                                                         Phone
 

Make Check Out to:
Name:



Address:



City and Zip: 


Purpose of expenditure/Program to be charged: 

Relevant Committee (if applicable): 

Amount to be paid:


Please attach invoice or receipts.
Pre-Authorization:  All expenditures should be tied to a board-reviewed Committee Plan of Action, or be otherwise approved by the board.

Comments or Instructions:

Place completed request in the PTSA box at school, email to qaeptsatreasurer@live.com or mail to: Queen Anne Elementary PTSA, 411 Boston, Seattle, WA 98109.

Have a question? Contact Yazmin Mehdi, yazminmehdi@hotmail.com 206-216-0164


Treasurer Info Only


Date Paid: _______________


Check #: ________________


Amount: $_______________


Treasurer Authorization


________________________








Revised:  09/13/11

